
INDIAN STATISTICAL INSTITUTE
2O3 BARRACKPORE TRUNK ROAD

KOLKATA Zoo IoA

OFFICE ORDER NO. D.O./ Z 07 6 8 DATED J7 JULV 2013

Guidelines for cloiming Reimbursement of the Telephone expenses

The foculty members ond officiqls of the Institute who ore entitled for Telephone

reimbursement qs per Office Order Nos. D.O./2o935 doted 4'h luly, 2ci13 & D.O./2o95o

doted toth July, 2ci13 qre requested to submit their totql cloim (for the

londline/mobile/dqto cord etc.) combinedty for o porticulor month within 15th of the

succeeding -onth in the enclosed Proformo to the PABX unit of the Institute. The

PABX unit ofter processing those bills will send to Accounts for reimbursement through

their monthly solory bill. The cloim should be supported by oll originol relevqnt

documents/billsivouchers etc. Those Foculty members/ officiqls, mqhing poyment

though online/ECS or cheque qre requested to provide self declqrqtion certificqte thqt

"the payment hqs been mqde through ........"on the foce of the bill.

The pre-poid mobile/dqtq cqrd users qre requested to switch over their scheme

Till then the pre-poid users moy submit their clqim olong with money

(showing the tox portion seporotely).

Similor procedure moy be followed in qll other centres qnd outlying

(Bimol K. Roy)
Director

Enclo: Proformo for Cloim

1. All Heqds of Divisions/Deportments/5ections/Units etc. including oll Outlying
Centres/Bronches/Offices of the Institute

2. Director's Office.

Copy to:



INDIAN STATISTICAL INSTITUTE

Reimbursement Clqim for Telephone/Mobile/Dqtq Cqrd/Brood Bond from the
eligible Foculty members/Officiqls crs per Office Order Nos. D.O.lzogzs dqted

4th July, 2cl13 & D.O./2o95o doted to,luly,2ot3

DECLARATION

l, hereby declore thqt the stotements in this opplicotion ore true to the best of my
hnowledge qnd belief.

(Signoture of the employee)

Roll No:

Unit

CLAIM BILL FOR THE MONTH OF:

DE5IGNATION:

RESIDENTIAL ADDRESS:

LAND LINE

LAND LINE

TOTAL

Dote:


